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1 Deskripsi

Master Data Journals merupakan fitur yang digunakan untuk settingan dokumen dan aturan transaksi
akunting seperti kode dokumen, default account, akun yang diperbolehkan transaksi tersebut, dan

mengunci transaksi agar tidak boleh diubah.

2 Tujuan

Master Data Journals
Panduan ini bertujuan untuk memberikan pemahaman kepada pengguna mengenai cara melakukan
settingan dokumen dan aturan transaksi akunting seperti kode dokumen, default account, akun yang

diperbolehkan transaksi tersebut, dan mengunci transaksi agar tidak boleh diubah.



User Manual

4
. Canopus
A

N2

3 Master Data

3.1 Master Data Journals

7

Documents

durchase Requests

7

Discuss

+« Pilih Configuration, lalu klik Journals

+« Pilih aplikasi Accounting pada daftar menu

Accounting

Barcode Employees

x Accounting Dashboard  Customers Vendors Accounting  Reportin|

Accounting Dashboard &

Customer Invoices

72 Invoices to Validate
1380 Unpaid Invoices
229 Late Invoices
Gaps in the sequence

Due 23 Feb- 1 Mar This Week 9-15 Mar

Miscellaneous Operations.

New Entry

Q Favorites |

Rp 10,420,373,
Rp 246,597,809,
Rp 21,342,626,

16 - 22 Mar Ng

Settings

Invoicing
Payment Terms
Follow-up Levels

Incoterms

Banks
Add a Bank Account

Reconciliation Models

Accounting

Chart of Accaunts

ﬂ @ X PT Canopus Konverta Industri

3 1-6/16 < >

537 Bills to Validate
2420 Bills to Pay

170 Late Bills

Gaps in the sequence

Rp 38,137,617,353.31
Rp 167,838,188,057.23
Rp 7,135,565,472.00

This Week 9- 15 Mar 16 - 22 Mar Nat Due

Taxes
Journals '

Currencies
Fiscal Positions

Journal Groups

Online Payments

Balance 0.00€

Misc. Operations 83225 €

v
+ Pilih salah satu data journals
A Accounting Dashboard  Customers Vendors Accounting  Reporting  Configuration of @ 3 P1Canopus Kanverta Industri
MJoumals -] Q search - 1-18/18 < > Ig [
Journal Name Type Journal Groups Short Code Default Account = N
| Customer Invoices Sales INV 41.000 Sales I
Wendor Bills Purchase BILL 50.000 Cost of Goods Sold
Miscellaneous Operations Miscellaneous MISC
Inventory Valuation Miscellaneous sT)
Exchange Difference Miscellaneous EXCH
Bank Danamon IDR Bank BNK1 11.115 DANAMON IDR
Bank CIMB IDR Bank BNK-1 11.112 CIMB IDR
Bank CIMB Bank BNK-U 11.113 CIMB USD
Bank CIMB Bank BNK-E 11.114 CIMB EUR
Petty Cash Vendor Bill Cash BCASH 11.110 Petty cash
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+« Pilih salah satu data journals

X Accounting Dashboard  Customers  Vendors  Accounting  Reporting  Configuration oD @ x P Canopus konverta industi ([
mmuma\sﬁ Q searct - 1-18/18 < > lE | |
Journal Name Type Journal Groups Short Code Default Account 2
| Customer Invoices Sales INV 41.000 Sales |I
Wendor Bills Purchase BILL 50.000 Cost of Goods Sold
Miscellaneous Operations Miscellaneous MISC
Inventory Valuation Miscellaneous ST
Exchange Difference Miscellaneous EXCH
Bank Danamen IDR Bank BNK1 11.115 DANAMON IDR
Bank CIMB IDR Bank BNK-I 11.112 CIMB IDR
Bank CIMB Bank BNK-U 11.113 CIMB USD
Bank CIMB Bank BNK-E 11.114 CIMB EUR
Petty Cash Vendor Bill Cash BCASH 11110 Petty cash

« Pada journals, pengguna dapat mengatur sesuai dengan kebutuhannya seperti default income
account dan short code seperti INV, jika short code INV maka ketika invoice maka akan muncul
kode INV dalam customer invoice.

A Accounting Dashboard  Customers  Vendors Accounting  Reporting  Configuration oD @ P Canopus Konverta Industr [

Journals
N ‘ Journal Ent 1/18 < >
W | Customer Invoices % i e

Journal Name
Customer Invoices

Type’ Sales

Journal Entries Advanced Settings

ACCOUNTING INFORMATION

Default Income 41.000 Sales
Account

Dedicated Credit Note
Sequence

Short Code * INV

Currency 7

Log note  Activities Q & a° Follow |

o

% Pada advance settings dapat dilakukan pengaturan allowed accounts dengan memilih lebih dari 1

Journal Entries Advanced Settings

CONTROL-ACCESS CREATE INVOICES UPON EMAILS

amob o oo conts

=+ Choose or Configure Email Servers
Allowed accounts 11.110 Petty cash X 11.112 CIMB IDR X -

Lock Posted Entries

with Hash

PAYMENT COMMUNICATIONS FOLLOW CUSTOMER PAYMENTS
Communication Type °  Based on Invoice Schedule Activity *
Communication Odoa

Standard *

7

«+ Apabila lock posted entries with hash di klik maka invoice yang sudah ada tidak bisa diubah-ubah.
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