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1 Deskripsi

Master Data Chart of Account merupakan list data-data akun jurnal yang akan dipakai untuk mencatat
nominal transaksi. Ini mencakup daftar lengkap akun-akun yang digunakan dalam pelaporan keuangan

dan proses akuntansi lainnya.

2 Tujuan

Master Data Chart of Accounts
Panduan ini bertujuan untuk memberikan pemahaman kepada pengguna mengenai cara melakukan
konfigurasi COA. COA berisi list data-data akun jurnal yang akan dipakai untuk mencatat nominal

transaksi.
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3 Master Data
3.1 Master Data Chart of Accounts

+« Pilih aplikasi accounting pada daftar menu

Documents

Barcode

Purchase Requests Discuss Accounting Employees

+« Pilih tab Configuration, klik Chart of Accounts

ﬂ @ A PT Canopus Konverta Industri

L 1-16/16 < >

‘ Accounting Dashboard ~ Customers Vendors  Accounting

o B8 rvortes

Reporting

Settings

Accounting Dashboard &
Invoicing

Payment Terms
Customer Invoices H

Follow-up Levels

545 Bills to Validate
2385 Bills to Pay
174 Late Bills

31 Invoices to Validate
1357 Unpaid Invoices
186 Late Invoices

Rp 4,444,070,
Rp 246,814,717,
Rp 17,871,657,

Incoterms

Banks n.
Add a Bank Punt

Rp 38,758,094,085.42
Rp 162,919,349,506.03
Rp 4,247,363,447.15

Gaps in the sequence Gaps in the sequence
Reconciliation Models
-y
Due 23 Feb - 1 Mar This Week 9-15 Mar 16 - 22 Mar NcI Chart of Accounts This Week 9-15 Mar 16 - 22 Mar Not Due
Taxes
. . ¥
Miscellaneous Operations Journals

« Maka tampil data dari Chart of Account
‘ Accounting Dashboard  Customers  Vendors  Accounting  Reporting  Configuration ﬂ @ ¥ PT Canopus Konverta Industri
m import  Chart of Accounts Q [, Chartof Accounts CKI X Search - 1-78/78 £ > D |
All Co...  Account Name Type Allow Reconciliati...  Account Currency  Deprecat... = -
w1 11.110 Petty cash Bank and Cash View
n
12 11111 Cash in Transit Bank and Cash View
-2 11112 CIMBIDR Bank and Cash View
21
2 11.113 CIMB USD Bank and Cash usD View
.3 11.114 CIMB EUR Bank and Cash EUR View
Bl 11.115  DANAMON IDR Bank and Cash View
= 11.116  DANAMON Petty Cash Bank and Cash View
»4
vE 11.120 Time deposit Current Assets View
»6 11.200 Pos receivables Receivable & View
7 11.210 Trade receivables - gross Receivable O View
: Z 11.211  Uninvoiced Goods Delivered Current Assets View
11.310 Finished product Current Assets View
+« Berikut langkah-langkah untuk menambahkan data baru dengan cara manual:

1. Pilih new

Dashboard ~ Customers  Vendors

ofD @ 3¢ PTCanopus Konverta Industri

1-80/249 < > lgl‘

‘ Accounting Accounting  Reporting  Configuration

Import  Chart of Accounts & Q % Chart of Accounts CKI X  Search -

2. Isidata untuk COA dan klik save untuk menyimpan
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gmscard Import Chart of Accounts & Q | Chart of Accounts CKI X Search - 1-80/250 £ > [ 1

All Co..  Account Name Type Allow Reconciliati..  Account Currency ~ Deprecat... o
i I | EN Bankand Cash ~ - View

»2

Vs 11110 Petty cash Bank and Cash View

»4 11.111  Cash in Transit Bank and Cash View

3. Data berhasil ditambahkan

e

% Jika data yang ditambahkan berjumlah banyak maka sebaiknya menggunakan fitur import dengan
cara sebagai berikut:
1. Pilih import
A Accounting Dashboard Customers Vendors Accounting Reporting  Configuration ofD @ 2 P Canopus Konverta Industri a

hart of Accounts & Q [ Chartof Accounts CKI X

- 1-80/249 < > ‘E "

2. Pilih Import Chart of Accounts

‘Accouming Dashboard ~ Customers Vendors  Accounting  Reporting

Configuration o @ ¢ P Canopus Konverta Industri
Chart of Accounts
Accounting Import Guide

Accounting Import Options

Use predefined format to import your data faster.

Excel Import

Use templates to import CSV or Excel for your accounting setup.

1. Import contacts 2. Import Chart of Accounts 3. Import Journal Items

Import customers or suppliers (partners) and their Import the Chart of Accounts and initial

Optional, but useful to import open
contacts using a template.

receivables & payables using a template.

Import Contacts [[UT T Qe L or Review Manually Import Journal Items

balances using a template.

Tip: we recommend importing your initial balances using the Chart of Account import. Only use the Journal Items import for unreconciled entries in your Payable and Receivable
Accounts.

3. Pilih upload file

‘Accounting Dashboard ~Customers Vendors Accounting  Reporting

Configuration @ @ A, PT Canopus Konverta Industri B

Chart of Accounts / Accounting Import Guide

Cancel Import Chart of Accounts

4. Pilih file yang diinginkan jika sudah file akan terupload dan lakukan konfigurasi file tersebut.
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